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BANGLADESH BETAR 

 
DIRECTOR GENERAL 

 
 

 DEPUTY DIRECTOR GENERAL          DEPUTY DIRECTOR GENERAL                    CHIEF ENGINEER 

            (PROGRAM)                        (NEWS) 
 
 
 

 DIRECTOR-8              DIRECTOR   ADDL.CHIEF ENGINEER-4 
            ADMN./FINANCE 

 DIRECTOR, PROGRAM   DIRECTOR, NEWS       MAINTENANCE, DHAKA 
 DIRECTOR, LIAISON    DIRECTOR,MONITORING       TECHNICAL SERVICES,DHAKA 
 DIRECTOR, EDUCATION   CONTROLLER OF NEWS-3       
 DIRECTOR, MUSIC         ADDL.DIRECTOR  SUPER POWER TRANSMITTER,DHAMRAI 

       REGIONAL CONTROLLER-5 ADMN./FINANCE  SHORTWAVE TRANSMITTER,KABIRPUR 

 DIRECTOR, EXTERNAL SERVICE  CHITTAGONG          
 DIRECTOR, TRANSCRIPTION SERVICE RAJSHAHI    DY. DIRECTOR        
 DIRECTOR,FARM BROADCAST  RANGPUR    ADMN./FINANCE  SENIOR ENGINEER/RESIDENT ENGINEER-13 

 DIRECTOR, COMMERCIAL SERVICE  SYLHET        STATION/REGIONAL ENGINEER-39 
 DIRECTOR, POPULATION CELL (Project) KHULNA        DY.REGIONAL ENGINEER - 30 
                RADIO ENGINEER - 126 

 REGIONAL DIRECTOR-12   ADDL. CONTROLLER(NEWS) -8     ASSTT. RADIO ENGINEER - 127 

 DHAKA      DY. CONTROLLER (NEWS) - 19 
 CHITTAGONG     ASSTT. CONTROLLER (NEWS)- 38 
 RAJSHAHI      
 RANGPUR      
 SYLHET      
 KHULNA 
 COX’S BAZAR 
 RANGAMATI 
 BARISAL 
 THAKURGAON 
 BANDARBAN 
 COMILLA 
 DEPUTY REGIONAL DIRECTOR - 22 
 ASSISTANT REGIONAL DIRECTOR - 60 
 PROGRAMME ORGANISER - 127 
 

TOTAL MANPOWER 
 

    Total Strength   
CLASS    I   653    
CLASS    II   102    
CLASS    III   948    
CLASS    IV   1022    

     2725    





   

 

 THE NATIONAL BROADCASTING 

AUTHORITY ORDINANCE, 1988 
 

No.266-Pub-The following Ordinance made by the President of the 

People's Republic of Bangladesh , on the 24th May, 1986, is hereby 

published for general information :  
 

Ordinance No. XXXII of 1986 

AN ORDINANCE 
 

To provide for the establishment of the National Broadcasting Authority 

WHEREAS it is expedient to provide for the establishment of the National 

Broadcasting Authority and for matters connected there with; 

NOW, THEREFORE, in pursuance of the Proclamation of the 24th 

March,1982, and in exercise of all powers enabling him in that behalf, the 

President is pleased to make and promulgate the following Ordinance:- 

1. Short title: 

This Ordinance may be called the National Broadcasting Authority 

Ordinance, 1986. 
 

2. Definitions:   

In this Ordinance, unless there is anything repugnant in the subject or 

context, 

(a) "Authority" means the National Broadcasting Authority established 

under this Ordinance; 

(b) "Chairman" means the Chairman of the Authority; 

(c) "Member" means a member of the Authority; 

(d) "Prescribed" means prescribed by rules made under this Ordinance. 
 

3. Establishment of the Authority: 

 (1) As soon as may be after the commencement of this Ordinance,         

the Government shall, by notification in the official Gazette, 

establish an Authority to be called the National Broadcasting 

Authority for carrying out the purposes of this Ordinance. 

(2) The Authority shall consist of a Chairman and not less than three and 

not more than seven other members. 

(3) The Chairman and other members shall be appointed by the 

Government from amongst persons who are in the service of the 

Republic and shall hold office on such terms and conditions as the 

Government may determine. 

(4) The Chairman shall be the chief executive of the Authority. 



   

 

(5) All decisions of the Authority shall forthwith be transmitted to the 

members shall exercise such powers and perform such functions as 

may be prescribed or as may be assigned to them by the 

Government or the Authority. 

4. Meetings of the Authority: 

(1)   The meetings of the Authority shall be held in such manner as may 

be prescribed: 

 Provided that until rules are made in this behalf,the meetings of the 

Authority shall be held in such manner as may be determined by 

the Chairman. 

(2) To constitute a quorum at a meeting of the Authority atleast three 

members shall be present. 

(3) All meetings of the Authority shall be presided over by the 

Chairman and, in his absence, by a member authorised in writing 

by the Chairman. 

(4) All questions at a meeting of the Authority shall be decided by the 

votes of the majority of the members present and voting and, in the 

case of equality of votes, the person presiding shall have second or 

casting vote. 

(5) All decisions of the Authority shall be transmitted to the 

Government. 

(6) No act or proceeding of the Authority shall be invalid merely on 

the ground of existence of any vacancy in, or any defect in the 

constitution of, the Authority. 

5. Functions of the Authority : 

(1)    The functions of the Authority shall be. 

(a) to control, manage, operate and develop the radio and 

television in Bangladesh; 

(b) to implement policy of the Government in respect of radio 

and television broadcasting; 

(c) to prepare plans and programmes for development of radio 

and television and, with the prior approval of the 

Government, execute such plans and programmes; 

(d) to establish and maintain institutes for the instruction and 

training of  person engaged or likely to be engaged in any 

activities connected  with broadcasting radio and television; 

(e) to make all purchases of plant, machinery and stores for 

radio and television within and without the country in 

accordance with the procedure laid down by the Government 

and to dispose of such plant, machinery and stores; 



   

 

(f) subject to the approval of the Government, to negotiate and 

sign contracts and agreements with any foreign organisation 

in respect of any matter relating to radio and television; 

(g) to associate with any international organisation engaged in 

any activities connected with radio and television; 

(h) to exercise all such powers and do all acts and things as may 

be  necessary for the efficient control, management, 

operation and development of radio and television; 

(i) to do all other matters and things connected with, or 

ancillary to, any of the aforesaid functions. 

(2) The Authority, in the discharge of its functions, shall be guided on 

questions of policy by such general or special instructions as may, 

from time to time, be given by the Government. 

6. Officers and other employees of the Authority:  

(1)  The Authority may, for the efficient performance of its functions, 

appoint such officers and other employees as it considers necessary 

and in such manner as may be prescribed. 

(2) All officers and other employees  appointed by the Authority shall 

be Government servants and, subject to the provisions of this 

Ordinance, be governed by all law, rules, orders and notifications 

applicable to Government servants. 

(3) Notwithstanding anything contained in this section, all posts under 

the Authority which are borne on the Bangladesh Civil Service 

(Information) Cadre shall be filled by appointment made by the 

Government, but the persons serving in those posts shall be under 

the control of the Authority. 

7. Finance:   

(1) The Authority shall have its own fund which shall consists of 

(a) grants made by the Government; 

(b) loans made by the Governments and obtained from other 

sources with the approval of the Government; 

(c) foreign grants obtained by the Authority with the prior 

approval of the Government; 

(d) income accrued from the license fees of radio and television; 

(e) revenue from the sale of advertisement time in radio and 

television; 

(f) money obtained from the sale proceeds of film records, tapes 

and discs containing  programmes already broadcast; 

(g) income from any other source. 





   

 

(2) The Authority shall maintain its account with the Bangladesh Bank 

and drawals from the accounts shall be made by the officers 

authorised by the Authority in accordance with the budget 

approved  by the Government. 

(3) The Authority shall provide for all administrative and operating 

expenses of radio and television, depreciation of assets thereof and 

repayment of loans, including interest thereon, received for the 

purposes of radio and television.  

(4) The surplus from the revenue account of the Authority budget shall 

be utilised or disposed of at the end of each financial year in 

consultation with, and with the approval of, the Government. 

8. Transfer of certain assets and liabilities :   

 All assets and undertakings, including lands, buildings, works, machinery, 

equipments, materials and plants belonging to or vested in the Radio 

Bangladesh and the Bangladesh Television shall stand transferred to and 

vest in the Authority, and all   liabilities of the Radio Bangladesh and the 

Bangladesh Television in respect thereof shall be the liabilities of the 

Authority. 

9. Authority to review and revalue assets :  

 The Authority shall, as soon as possible, initiate a review and revaluation 

of the assets of the Government in respect of radio and television in 

accordance with sound financial principles and restructure the capital and 

reconstruct financial obligations of the assets in accordance with the same 

principles and shall carry out such revaluation not often than every five 

years.  

10. Borrowing powers :   

 The Authority may, with the approval of the Government borrow funds 

from internal or external   sources. 

11. Budget :  

 The Authority shall, by such date in each year as may be prescribed, 

submit to the Government for approval a budget for each financial year  

12. Accounts and audit :  

(1)    The Authority shall maintain its accounts in such  manner and 

form as may be directed by the Government in consultation with 

the Comptroller and Auditor General of Bangladesh, hereinafter 

referred to as the  Auditor General. 

 (2) The account of the Authority shall be audited by the Auditor 

General in such manner as he deems fit.  



   

 

(3) For the purpose of an Audit under sub-section (2), the Auditor 

General or any person authorised by him in this behalf, shall have 

access to all records, books, documents, cash, securities, stores and 

other property of the Authority and may examine the Chairman, 

member or any officer or employee of the Authority.  

(4) The Authority shall produce all such accounts, books and 

connected documents and furnish such explanations lanations and 

information as the Auditor General or any person authorised by 

him in this behalf may require at the time of the audit.  

(5) The Auditor General shall submit his annual report to the 

Government and forward a copy thereof to the Authority. 

(6) The Government may, at any time, require the Auditor General to 

report to it upon the adequacy of measures taken by the Authority 

for the management of its financial matters. 

13. Reports and statements :  

(1)  The Authority shall, as soon as possible after the end of every 

financial year, submit to the Government a report on the conduct of 

its affairs for that year. 

(2) The Authority shall submit to the Government at such time and 

intervals as the Government may specify 

(a) such returns, accounts, statement, estimates and statistics as 

may be required by the Government;  

(b) information and comments asked for by the Government on 

any specific subject;  

(c) copies of documents required by the Government for 

examination and any other purpose. 

14. Payment of a fixed return on Government investment :  

 The Authority shall pay to the General Revenue a fixed return of such 

percentum on Government investment in Radio and Television as may be 

determined from time to time by the Government at the close of the 

preceding financial year. 

15. Delegation of powers :  

 The Authority may, by general or special order delegate to the Chairman or 

any members or officer of the Authority any of its functions subject to such 

conditions as may be specified in the order. 

16. Power to make rules :   

 The Government may, by notification in the official Gazette, make rules 

for carrying out the purposes of this Ordinance. 

 [Published in Bangladesh Gazette, dated: 25 May 1986] 



   

 

3.5   THE NATIONAL BROADCASTING 

AUTHORITY (AMENDMENT) 

ORDINANCE, 1988 

National Broadcasting Authority Ordinance,1986 

 

National Broadcasting Authority 

Ordinance 1986 (XXXII of 1986)



The National Broadcasting Authority (Amendment) 

Ordinance,1988

Ord.XXXII of 1986 section 3

National Broadcasting Authority Ordinance, 1986(XXXII of 

1986) section 3  

)    sub-sections (2)   (3)   sub-sections 





   

 

"(2)  The Authority shall consist of the following members, namely : 

(a) Director General, Radio Bangladesh, ex-officio ; 

(b) Director General, Bangladesh Television,ex-officio; 

(c)   one person to be appointed by the Government from 

among persons in the service of the Republic; who shall 

be the member (finance); 

(d) three other persons to be appointed by the Government. 

 (3) The Government shall appoint one of the members to be the 

Chairman of the Authority. 

 (3A) The Chairman and the appointed members shall hold office 

on such terms and conditions as the Government may 

determine.";  

 ( )   sub-section (5)   "All decisions of the Authority shall 

forthwith be transmitted to the members" 

"Subject to the provisions of the Ordinance, the Chairman 

and other members"  

[Published in Bangladesh Gazette, Dated: 11 April 1988] 



   

 

  



   

 



   

 



   

 

 





   

 



   

 



   

 

Bangladesh Civil Service Recruitment Rules,1981



Bangladesh Civil Service Recruitment Rules, 1981



Rules Schedule II PartXXIII Part 

XXIII 

PART-XXIII 

BANGLADESH   CIVIL   SERVICE   (INFORMATION) 

Sl. 

No. 

Name of the 

specified posts 

of the service 

Age limit 

for direct 

recruit-  

ment 

Method of 

recruitment 

Qualification 

1 2 3 4 5 

1 
 
 

Principal 
Information 
Officer, Press 
Information 
Department. 

-       A. GENERAL 
 
By promotion from 
amongst the 
Additional Principal 
Information Officer, 
Press Information 
Department/ Director, 
Department of Films 
& Publication 
/Director , Department 
of Mass 
Communication/ 
Curator, Bangladesh 
Film Archive. 

 
 

18 years` experience 
as a Class-I Officer in 
the Concerned Service  
including 3 years` 
experience in a feeder 
post or posts specified 
in column 4. 



   

 

1 2 3 4 5 

2 Additional 

Principal 

Information 

Officer, Press 

information  

Department/Direc

tor, Department 

of Films & 

Publications/ 

Director, 

Department of 

Mass 

Communication/ 

Curator, 

Bangladesh Film 

Archive. 

- By promotion from 

amongst the Senior 

Deputy Principal 

Information Officer, 

Press Information 

Department. 

15 years` experience 

as a Class-I Officer in 

the concerned service 

including- 

(a)  2 years` 

experience in the 

feeder post. 

          or 

(b)  4 years' experience 

as Senior Deputy 

Principal Information 

Officer, Press 

Information 

Department and 

Additional Director, 

Department of Films 

and Publication/ 

Deputy Principal 

Information Officer, 

Press Information 

Department/Deputy  

Curator.Bangladesh 

Film Archive/Vice-

Chairman, Bangladesh 

Film censor Board 

taken together. 

3 Senior Deputy 

Principal 

Information 

Officer, Press 

Information 

Department. 

- 
By promotion from 

amongst the 

Additional Director, 

Department of Films 

and Publication/ 

Deputy Principal 

Information Officer, 

Press Information 

Department/ Vice-

Chairman, Bangladesh 

Film Censor Board/ 

Deputy Curator, 

Bangladesh Film 

Archive. 

12 years` experience 

as a Class-I Officer in 

the concerned Service 

including 2 years` 

experience in a feeder 

post or posts specified 

in column 4.



   

 

1 2 3 4 5 

4 Additional 
Director, 
Department of 
Films & Publi-
cation, Deputy 
Principal 
Information 
Officer, Press 
Information 
Department/ 
Deputy Curator,  
Bangladesh 
Film Archive/ 
Vice-Chairman,  
Bangladesh 
Film Censor 
Board. 

- By promotion from 
amongst the Deputy 
Director and Senior 
Editor, Department of 
Films and 
Publications/Deputy 
Director, Department 
of Mass 
Communication/  
Senior Information 
Officer, Press 
Information 
Department. 

10  years` experience 
as a Class-I  Officer in 
the concerned Service 
including 3 years' 
experience in a feeder 
post or posts specified 
in column 4. 

5 Senior 
Information 
Officer, Press 
Information 
Department 
/Deputy Direc-
tor and Senior 
Editor, Depart-
ment of Films 
and Publications 
/Deputy 
Director, 
Department of 
Mass 
Communication 

- By  promotion from 
amongst the Assistant 
Director, Research 
officer, Editors and 
Script Writers of 
department of Films 
and Publications Asstt. 
Directors and Informa-
tion Officers of the 
Department of Mass 
Communication/Secre-
tary, Bangladesh Film 
Censor Board/Informa-
tion Officer, Press 
Information 
Department. 

5 years` experience as 
a Class-I Officer in the 
concerned service. 

6 Editor, 
Department of 
Films and 
Publication. 

- By  promotion from 
amongst the Informa-
tion Officer, Press 
Information Depart-
ment/Assistant Editor, 
Script Writer, Assis-
tant Director and 
Research Officer, 
Department of Films 
and Publication/Assis-
tant Director and 
Information Officer, 
Department of Mass 
Communication/ 
Secretary, Bangladesh 
Film Censor Board. 

4  years` experience as 
a class-I Officer in the 
concerned Service. 



   

 

1 2 3 4 5 

7. Information 

Officer, Press 

Information 

Department/ 

Assistant 

Editor, Script 

Writer, 

Assistanat 

Director and 

Research 

Officer, 

Department of 

Flims and 

Publication/ 

Assistant 

Director and 

Information 

Officer, 

Department of 

Mass 

Communicatio

n/ Secretary, 

Bangladesh 

Film Censor 

Board. 

- 

As per rules 

prescribed in 

the 

Bangladesh 

Civil Service 

(Age, 

Qualification 

and 

Examination 

for Direct 

Recruitment) 

Rules,1982. 

(i)  ⅓rd  by promotion 

from amongst the 

Inspectors, Bangladesh 

Film Censor Board / 

Inspectors and News 

Editors of Department 

of Films & 

Publication/ Assistant 

Information Officers,  

Press Information 

Department / Assistant 

Information Officers, 

Department of Mass 

Communication. 

(ii)  ⅔rds by  direct 

recruitment. 

For promotion: 

(i)  5 years` experience 

in a feeder post or 

posts specified in 

column 4. 

 

 

 

 

 

 

 

 

For direct 

recruitment:- 

(ii)  As per rules 

prescribed in the 

Bangladesh Civil 

Service (Age, 

Qualification and 

Examination for direct 

recruitment ) 

Rules,1982. 

 

B.  RADIO WING 

 

1 Director 

General 

- (i) By promotion 

from amongst the 

Deputy Director 

General (Pragramme/ 

News)/ Chief 

Engineer. 

      OR 

(ii)  If no suitable 

candidate is available 

for promotion by 

transfer on 

deputation. 

18 years` experience as a 

Class I Officer in the 

concerned Service 

including 3 years` 

experience in a feeder post 

or posts specified in 

column 4. 



   

 

1 2 3 4 5 

RADIO PROGRAMME AND NEWS 

1 (a) Deputy 

Director 

General 

(Programme) 

 

 

 

 

 

 

 
 

(b) Deputy 

Director 

General 

(News) 

- 

 

 

 

 

 

 

 

 

 

 
 

 

- 

By promotion from 

amongst the Director  

(Programme) 

 

 

 

 

 

 

 

 
 

By Promotion from 

amongst the 

Director(News) 

15 years experience as a 

Class I Officer in the 

concerned service 

including- 

(a)  2 years` experience in 

the feeder post. 

                 OR 

(b)  5 years` experience as 

Director (Programme) and 

Director/ Regional Director 

taken together. 
 

15 years` experience as a 

Class I Officer in the 

Concerned service 

including- 

(a)  2 years` experience in 

the feeder post. 

                 OR 

(b)  5 years` experience as 

Director (News) and 

Director (Monitoring)/ 

Controller taken together. 

2. (a)  Director 

(Programme) 

 

 

 

(b) Director 

(News) 

- 

 

 

 

 

- 

By promotion from 

amongst the Director/ 

Regional Director. 

 

 

By promotion from 

amongst the Director 

(Monitoring )/ 

Controller/ Regional 

Controller. 

12 years` experience as a 

Class I Officer in the 

concerned service 

including 2 years` experi-

ence in the feeder post. 

12 years` experience as a 

Class I Officer in the 

concerned service 

including 2 years` experi-

ence in the feeder post. 

3. (a)   Director 

(Monitoring) / 

Controller/ 

Regional 

Controller. 

(b)  Director / 

Regional 

Director. 

- 

 

 

 

 

- 

By promotion from 

amongst the 

Additional 

Controller. 

 

By promotion from 

amongst the Deputy 

Director/ Deputy 

Regional Director. 

10 years` experience as a 

Class I Officer in the 

concerned service 

including 5 years` experi-

ence in the feeder post.  
 

10 years` experience as a 

Class I Officer in the 

concerned service 

including 5 years experi-

ence in the feeder post. 



   

 

1 2 3 4 5 

4. (a)   Deputy 

Director / 

Deputy 

Regional 

Director . 

(b)  Additional 

Controller 

- 

 

 

 

 

- 

 

By promotion from 

amongst the Assistant 

Director /Assistant 

Regional Director. 

By promotion from 

amongst the Deputy 

Controller/Deputy 

Regional Controller. 

4 years` experience as a 

Class I 

Officer in the concerned 

service. 

4 years` experience as a 

Class I Officer in the 

concerned service. 

5. (a)  Assistant 

Director/ Assis-

tant Regional 

Director. 

(b)  Deputy 

Controller/ 

Deputy Regional 

Controller. 

- 

 

 

 

 

 

-  

By promotion from 

amongst the 

Programme 

Organiser. 

By promotion from 

amongst the Assistant 

Controller (News) 

2 years` experience as a 

Class I Officer in the 

concerned service. 

 

2 years` experience as a 

Class I Officer in 

concerned service. 

6 (a) Programme 

Organiser 

 

-  ⅓rd by promotion 

from amongst the 

Programme 

Producers. 

For promotion: 5 years` 

experience in the feeder 

post. 

  As rules 
prescribed 
in the  
Bangladesh 
Civil  
Service 
(Age, Quali-
fication and 
Examination 
for Direct 
Recruitment) 
Rules-1982.     

⅔rds  by direct  
recruitment 

 

For direct recruitment: As 
per rules prescribed in the 
Bangladesh Civil 
Service(Age, Qualification 
and Examination for Direct 
Recruitment ) Rules, 1982 

 (b)  Assistant 
Controller 
(News) 

- ⅓rd   by promotion 
from amongst the 
producer (News) 
/Language supervisor 

For promotion: 5 years` 
experience in a feeder post 
or posts specified in 
column 4. 

  As per rules 
prescribed 
in the 
Bangladesh 
Civil Service 
(Age,Quali-
fication and 
Examination 
for Direct 
Recruit-
ment) Rules, 
1982. 

⅔rds by direct   
recruitment. 

For direct recruitment: As 
per rules prescribed in the 
Bangladesh Civil Service 
(Age, Qualification and 
Examination for Direct 
Recruitment) Rules,1982.  





   

 

C. RADIO ENGINEERING 

1. Chief Engineer  - By promotion from 

amongst the 

Additional Chief 

Engineer. 

15 years` experience as a 

Class I Officer in the 

concerned service 

including 2 years` experi-

ence in the feeder post.  

2. Additional 

Chief Engineer 

- By promotion from 

amongst the Senior 

Engineer/ Resident 

Engineer. 

12 years` experience as a 

Class I Officer in the 

concerned service including 

2 years experience in a 

feeder post or posts  

specified in column 4. 

3. Senior 

Engineer/ 

Resident 

Engineer  

- By promotion from 

amongst the Regional 

Engineer/ Station 

Engineer. 

10 years` experience as a 

Class I Officer in the 

concerned service 

including 3 years` 

experience in a feeder post 

or posts specified in 

column 4. 

4. Station 

Engineer/ 

Regional 

Engineer 

- By promotion from 

amongst the Deputy 

Regional Engineer. 

5 years` experience as a 

Class I Officer in the 

concerned service 

including I year experience 

in the feeder post.  

5. Deputy 

Regional 

Engineer 

- By promotion from 

amongst the Radio 

Engineers. 

4 years` experience as a 

class I Officer in the 

concerned Service. 

6. Radio 

Engineer. 

- 

 

(i)   ⅓rd by 

promotion from 

amongst the Assistant 

Radio Engineer. 

(i) For promotion:  

(a)  mast be a B.Sc. Degree 

holder in Applied Physics 

or Diploma in Electrical 

Engineering/ Electronics 

Engineering; and  

(b)  5 years` experience in 

the feeder post. 
 

(ii)  For direct recruitment: 

As per rules prescribed in 

the Bangladesh Civil 

Service (Age, Qualification 

and Examination for Direct 

Recruitment) Rules,1982. 

  As per rules 

prescribed 

in the 

Bangladesh 

Civil 

Service 

(Age,Quali-

fication and 

Examina- 

tion for 

Direct 

Recruitment) 

Rules, 1982. 

(ii)  ⅔ rds by direct 

recruitment. 



   

 







 

 

 

 

 

 



 

 

 



   

 

 



 

 

 

 

 

 



   

 

 

 



 

 

 

 

 



   

 



   

 



   

 



   

 





   

 



   

 



   

 



   

 



   

 





 

 

 

 

 

 

 

 

 





   

 



 

 

 

 





 

 



   

 



 

 

 







   

 







   

 









 







   

 





 





National Broadcasting Authority

 

National Broadcasting Authority Ordinance, 1986 (Ord. No. 

XXXII of 1986), 



   

 

Bangladesh Civil 

Service (Information) Cadre



   

 



   

 



 

 





   

 

   CHARTER OF DUTIES 
 

Director General  

1. To act administrative head and be responsible for overall administration of the 

department. 

2. To act as adviser to the government on formulation of broadcasting policies. 

3. To act as Principal Accounting Officer of the department within the budget provision.  

4. To be responsible for execution of policies regarding the department as per acts, 

ordinances, rules and regulations and directives issued by the government for time to time.  

5. To provide executive and operational guidance to the field staff and exercise 

control and supervision over them.  

6. To be responsible for appointing class II, III and IV employees of the department 

as per procedure laid down by the government from time to time. 

7. To be responsible for issuing clear standing orders laying down the maximum 

extent of delegation of powers to the officers serving under him.  

8. To represent the department and, where personal representation is not possible, 

select representatives on his behalf.  

9. To grant earned leave etc, to all class 1 Officers under him.  

10. To hold regular coordination meetings with the officers under him to ensure 

speedy disposal of cases.  

11. To inspect the field officers at least once in a quarter.  

12. To allocate duties of officers.  

13. To ensure revenue collection and safeguard government property under his charge.  

14. To be responsible for all security matters of the department.  

15. To provide guidance for liaison between the planners of different developments 

projects of the government and broadcasters.  

16. To provide guidance to devise ways and means for wider participations of the 

country’s talent in the programmes.  

17. To provide guidance to formulate plans for audience participation programmes.  

18. To provide guidance in execution of broadcasting policies to achieve national objectives.  

19. To provide guidance for liaison and coordination with regional and international 

broadcasting organizations.  

20. To provide guidance for organizing feedback of programmes.  

21. Any other duties assigned by the government.  
 

Deputy Director General (Programme)   

1. To assist the Director General in the implementation of the policies of the 

government in all broadcasting matters.  

2. To maintain liaison with the regional and international organizations and deal with them.  

3. To be responsible for implementing international conventions and agreements 

concerning broadcasting.  



   

 

4. To supervise the work of the subordinate officers and units.  

5. Any other duties assigned by the Director General.  

 Deputy Director General (News)  

1. To assist the Director General in the implementation of the policies of the 

government in all broadcasting matters.  

2. To maintain liaison with the regional and international organizations and deal with them.  

3. To be responsible for implementing international conventions and agreements 

concerning broadcasting.  

4. To supervise the work of the subordinate officers and units.  

5. Any other duties assigned by the Director General.  
 

 

 Director (Administration & Finance)  

1. To assist the Director General in the in discharge of his duties.  

2. To deal with the administration and financial matters of the department.  

3. To co-ordinate the work of all wings of the department and maintain liaison with 

other agencies of the government.  

4. To inspect field officers regularly under the guidance of the Director General.  

5. Any other duties assigned by the Director General.  
 

 Additional Director (Admin & Finance)  

1. To assist the Director (Admin & Finance) in all administrative matters of the  departments.  

2. To supervise the work of the all administrative personnel of the head quarters.  

3. To be responsible for implementing international conventions and agreements 

concerning broadcasting.  

4. To assist the Director (admin & Finance) in all financial matters of the department.  

5. To supervise the work of the all personnel to deal with financial matter of the 

headquarters.  

6. Any other duties assigned by the superior officers. 
  

 Deputy Director (Admin & Finance)  

1. To assist the Additional Director (Admin & Finance) in all administrative matters 

of Radio. 

2. Any other duties assigned by the superior officers.  

3. To assist the Additional Director (Admin & Finance) in all financial matters of Radio.  

Accounts Officer  

1. To assist Deputy Director (Admin & Finance) in financial matters of Radio.  

2. To prepare budgets of the headquarters. 

3. To scrutinize the budgets of all units of Radio.  

4. To supervise budgets works.  

5. To reconcile audit objections. 



   

 

6. To examine monthly expenditure statement of all units and proposal for 

reappropiation of fund. 

7. Any other duties assigned by the superior officers.  

PROGRAMME WING 

 Director (programme) 

1. To assist Deputy Director General in implementation of the policies of the 

government.  

2. To plan production and presentation of programme for home and external service. 

3. To help maintain standard relating to programmes.  

4. To evaluate programmes and conduct research for improvement.  

5. To co-ordinate work of Additional Directors/Regional  Directors . 

6. To inspect regional station/units regularly to ensure implementation of directives 

regarding programmes.  

7. Public relationing 

8.  To supervise the work of research, reference and publications.  

9. Any other duties assigned by the superior officers.  
 

 Director (External Service) 

1. To act as head of the office.  

2. To project true image of Bangladesh abroad.  

3. To help create understanding and goodwill for the country abroad.  

4. To present social and cultural heritage of Bangladesh in true perspective.  

5. To plan and supervise foreign language programme for different target areas of the 

world.  

6. To present appropriate programme for the large Bangladeshi community living 

and working abroad. 

7. Any other duties assigned by the superior officers.  
 

 Director (Liaison & Research/Education/Music)  

1. To maintain liaison with various regional and international broadcasting 

organizations.  

2. To collect reference materials continuously for enriching departmental library and 

achieves.  

3. To evaluate listeners reaction to the programmes broadcasts.  

4. To prepare plan for educational broadcasts.  

5. To guide the regional stations with the regards the policies of music programmes.  

6. Any others duties assigned by the superior officers  
 

 Director (Transcription Service) 

1. To act as head of the office. 

2. To preserve the cultural heritage of Bangladesh through sound broadcasting.  

3. To project Bangladesh abroad through recorded programme.  



   

 

4. To supply recorded materials about Bangladesh to other broadcasting 

organizations and Bangladesh Missions abroad.  

5. To feed regional stations with special broadcasting materials from its library and 

archive. 

6. To co-ordinate inter station programme exchange.  

7. To conduct research for collecting authentic programmes materials. 

8. To experiment with new production technique. 

9. To handle foreign transcription materials.  

10. To collect and preserve important broadcast documents.  

11. Any other duties assigned by the headquarters. 
 

 Regional Director   

1. To act as head of the office.  

2. To supervise and control operation of broadcasting at the station.  

3. To execute the directives of the headquarters and government policies, relating 

broadcasting.  

4. To co-ordinate work of all sections of the stations.  

5. To maintain liaison maintain with government agencies.   

6. To ensure maintenance of quality and standard programmes.  

7. To maintain audience reaction of the programmes.  

8. To scout for talents in the region.  

9. Public relation. 

10. To be responsible for maintaining security of the station. 

11. Any other duties assigned by the headquarters.  
 

 Director (Farm Broadcast)  

1. To act as head of office  

2. To plan programmes for educating the farmers in improved and scientific methods 

of farming 

3. To organize community listening of programmes  

4. To evaluate the farmers reaction to programme  

5. Any other duties assigned by superior officers  
 

 Director (Commercial Service) 

1. To act as head office  

2. To plan programmes for commercial broadcast  

3. To scrutinize advertisements in terms of code of ethics  

4. To ensure proper realisetion  of advertisement revenue and maintain accounts  

5. Any other duties assigned by the headquarters  
 

 Editor/Deputy Director (Radio Publications) 



   

 

1. To act as head office  

2. To edit all materials for publication and be responsible for printing of journals, 

books etc. 

3. Any other duties assigned by superior officers. 

 Deputy Regional Director/Deputy Director  

1. To assist the regional Director/head of office in all matters relating to programme, 

administration, liaison and co-ordination. 

2. To supervise the work of all programme officers and administrative staff and guide 

them. 

3. To organize outside broadcast and audience participation programmes. 

4. supervise planning execution, production and presentation of programmes. 

5. To vet and edit programme materials. 

6. To scout for new talents. 

7. Public relation. 

8. Any other duties assigned by the Regional Director/head of office. 
 

 Business Manager (Commercial Service) 

1. To assist the head of service in promoting sale of broadcasting time to earn 

revenue. 

2. To maintain proper accounts of revenue. 

3. To supervise work of sales personnel. 

4. Any other duties assigned by the head of office. 

 

 Business Manager (Radio publications) 

1. To assist the Editor in promoting sales of publications. 

2. To secure advertisements for the publication to earn revenue. 

3. Any other duties assigned by the Editor. 
 

 Assistant Regional Director/Assistant Director  

1. To assist head of office/Deputy Regional  Director in planning, producing and 

presenting programmes in conformity with the broadcasting policies. 

2. To supervise the work of programme organizers. 

3. To perform administrative and financial duties as assigned by superior officers. 

4. To scout for new talents. 

5. Public relation. 

6. To evaluate programmes and conduct listener research. 





   

 

7. To edit and vet programme materials. 

8. To help promote community listening of programmes. 

9. Any other duties assigned by superior officers. 

 Programme Organizer  

1. To organize programme in conformity with the broadcasting policies. 

2. To brief the talkers, writers, performers and staff artists about the programme.  

3. To edit and vet programme materials. 

4. To organize outside broadcasts and audience participation programmes. 

5. To write scripts for programmes. 

6. To help maintain quality and standard of programme. 

7. To supervise and co-ordinate the work of programme producers, Staff Artistes and 

Casual Artistes and to assign their duties. 

8. Public relationing 

9. To scout for new talents. 

10. To evaluate listeners reaction to programmes. 

11. Any other duties assigned by superior officers. 

 

NEWS AND MONITORING 

 Director (News) 

1. To assist the Deputy Director General news in formulating policies about news 

and current affairs. 

2. To co-ordinate and look after the administrative and professional functions of the 

Central News Organization and the news units.   

3. To analyze the news and commentaries broadcast in the home and external 

services of Radio Bangladesh. 

4. To maintain liaison with other media and various government agencies. 

5. To plan and supervise coverage of national and international news. 

6. To inspect news officers regularly. 

7. Any other duties assigned by the Director General/Deputy Director General (News). 
 

 Director Monitoring  

1. To act as head of office. 

2. To guide the officers in the preparation and Broadcast of news bulletins and 

commentaries.  

3. To plan coverage of news events and assign duties to officers.  

4. To supervise and co-ordinate the work of the news units. 



   

 

5. To analyze Public reaction to news coverage and advise higher authorities 

accordingly. 

6. Public relationing 

7. Any other duties assigned by the head quarters. 

 Controller of News   

1. To assist Director (News) in all matters concerning news, commentaries and 

administration. 

2. To supervise the work of the officers in the preparation and broadcast of news 

bulletins and commentaries. 

3. To assign duties to officers and staff as well as News Readers. 

4. To vet news bulletins and commentaries before broadcast. 

5. Any other duties assigned by superior officers. 
 

 Additional Controller of News  

1. To collect report and edit news and news bulletins and commentaries. 

2. To supervise work of  Producers, Translators and News Readers. 

3. To maintain liaison with sources of news and other media. 

4. Any other duties assigned by the Chief News Editor and other superior officers.  
 

 Deputy Controller of News  

1. To assist Additional Director of monitoring reports.  

2. To be supervise editing and preparation of monitoring reports. 

3. To be responsible for conveying important news breaks to Central News 

Organization  and higher authorities as speedily as possible. 

4. To prepare summaries of world broadcast for release to the various agencies and 

authorities concerned.  

5. To supervise the work of producers. 

6. Any other duties assigned by superior officers. 
 

 Assistant Controller of News   

1. To assist News editors in all work of news/Monitoring  

2. To supervise work of Junior Producers/Translators/News Readers. 

3. Any other duties assigned by superior officers. 
 

ENGINEERING 

 Chief Engineer 

1. To advise the Director General on all engineering matters and development works. 

2. To take necessary steps for procurement operation and maintenance of all 

equipment and stores. 



   

 

3. To formulate development projects and oversee their implementation. 

4. To supervise the work of engineering officers and inspect field officers regularly.  

5. To maintains liaison with other broadcast organizations of the world on technical matters.  

6. Any other duties assigned by higher authorities. 

 Additional Chief Engineer  

1. To assist Chief engineer in all engineering matters including engineering 

administration. 

2. To supervise the work of engineering officers and staff at headquarters and field officers.  

3. To inspect the field officers regularly to ensure proper functioning of the 

engineering services, maintenance of instillations, equipment and stores. 

4. To assist the Chief Engineer in planning and executing development works.  

5. When posted at a transmitting complex, he will act as head of office and be 

responsible for efficient operation and maintenance of the system. 

6. Any other duties assigned by superior officers.  

 Resident Engineer/Senior Engineer 

1. To act as head of office. 

2. To be responsible for operation and maintenance of transmitters and other plants at 

his station. 

3. To be responsible for maintenance of aerials, masts and transmission lines. 

4. To supervise the work of officers and staff at  his station. 

5. To ensure proper maintenance, inventory and storage of technical store. 

6. Any other duties assigned by superior officers. 

 Regional Engineer/Station Engineer 

1. To assist Regional Director/head of office in all engineering matters. 

2. To be responsible for operation and maintenance of all equipment and plants for 

smooth and efficient broadcasting. 

3. To supervise work of all technical personnel. 

4. Any other duties assigned by superior offices. 

Deputy Regional Engineer 

1. To assist Regional Engineer Station Engineer/head of office in all engineering 

matters including engineering administration. 

2. To supervise the work of all engineering and other personnel in his section. 

3. To ensure proper operation and maintenance of equipment and stores. 

4. When posted at Central Stores Pahartali, Chittagong, he will also net as head of office. 

5. Any other duties assigned by superior officers. 

 Assistant Radio Engineer 



   

 

1. To assist superior officers in all engineering work of broadcasting and 

administrative matters. 

2. To supervise operation and maintenance of equipment and stores. 

3. To supervise work of senior personnel at his station/office. 

4. Any other duties assigned by superior officers. 


